ORDINANCE NO. XXX

PROGRAMME LEADING TO THE AWARD OF THE CERTIFICATE/ DIPLOMA /
ADVANCED DIPLOMA/DEGREE OF BACHELOR OF VOCATION (B.VOC.)

The University Grants Commission (UGC) has laund&tbc. ProgrammeindertheDeen Dayal
Upadhyay KAUSHAL Centreon skills developmerbased higher education as part of
college/university education, leading to Bachelor of Vocation (B.Voajy&sewithmultiple exits,
includingDiploma, Advanced Diploma ariglVoc. Degree undetheNational Skills Qualification
Framework (NSQF)The B.Voc. programme ismeantfor universities and colleges providing
undergraduate studies which would also incorporate specific job roles and their NOSs alongwith
broadbased general education. Thiewd enable the studentempleting B.VocProgrammeo

make a meaningful participation n accel erating |l ndi ads eco
employment, becoming entreprenewansd creating appropriate knowledge.

1. Definitions of Key Words:

1.1. AAcademic YeaiG@ Two consecutive (one odd + one even) semesteiéconstitute one
academic year.

1.2. &Coursed Usually referredta s O aipera component of a g
need ot carry the same weightage. Each cowfseuld define learning objectives and
learning outcomes. A course may be designed to comprise lectures/ tutorials/laboratory
work/ field work/ field visit/ outreach activities/ project workternship/vocational
training/viva/ seminars/ term papers/assignts/ presentations/ ssludy etc. or a
combination of some of these.

1.3. Credit-Based Semester Systedn(CBSS): Under the CBSS, the requirement for
awarding aDiploma/Advanced Diploma/B.Voc. Degrée prescribed in terms dhe
numbe of credits to be eaed by a student

1.4. &redit Pointd It is the product of grade point atttenumber of credits for a course.

1.5. &reditd A unit by which the course work is measured. It determines the number of
hours of instructionsrequired per week. One credit is equivalent to one hour of teaching
(lecture or tutorial) or two hours of practical work/field wopler week.

1.6. Cumulative Grade Point Average (CGPA): It is a measure of overatiumulative
performance of a studerdver all semesters. The CGPA is the ratio of total credit
points earned by a student in various courses in all semesters and the sum of the tota|
credits of all courses in all the semesters. It is expressed up to two decimal places.

1.7. &irst Attempt @ If a student has completed all formalities and become eligible to sit in
the examinations and has attended at least one paper of passing, such attempt (firs
sitting) shall be considered as first attempt.
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1.8. d@Grade Pointsi Grade poinis a numerical weightge allotted to each letter grade on a
10-point scale.

1.9. d_etter Graded It is an index of the péormance of students in a saidurse. Grades
are denoted by lettel®, A+, A, B+, B, C, PF and Abwhich means a letter grade
assigned to a student on the basis of evaluation of a course epartescale.

1.10.Programmed An educational pragmme leading to the award of a
CertificateDiploma/Advanced Diploma/B.Voc. DegreBrogramme in Retail and
Logistics Management, Biomedical Scienaasd Industrial Waste Management.

1.11.&ector Skill Councils6(SSCs):SSCs are set up as autonomous indtdstiybodies by
National Skills Development Corporation (NSDC).

1.12.8emester GradePoint Averaged(SGPA): It is a measure of academic performance of
student/s in a semester. It is the ratio of total credit points secured by a student in various
courses registered in a semester and the total course credits taken during that semester.
shall be expressed up two decimal places.

1.13.65emeste@t Eachsemester shall consist of eeks of academic work equivalent to 90
actual teaching daysncluding the Internship /training The odd semester shdie
scheduled from JubAugust to Decembe¥anuary and even semasfrom January
February to Junduly.

1.14.6Transcript or Grade Card or Certificate @ Based on the grades earned, a grade
certificate shall be issued to all the registered students after every semester. The grade
certificate will display the course detailo(te, title, number of credits, grade secured)
along with SGPA of that semester and CGPA earned till that semester.

1.15.&Jniversity@ Central University of Haryana, Mahendergarh.

. Eligibility for Admission
Eligibility requirements for the three programmes in @entreare as follows

2.1.B.Voc. Programme inBiomedical SciencesPassed 0+2examination from the CBSE
or any other recognized board/ state Board/examinatitih Science and Biology as
subjecs, in studywith atleast50% marks or equivalent grade in aggregates(axation of
5% in total marks or equivalent grades $2/ST/PWDOBC (Non-Creamy Layer).

2.2.B.Voc. Programme in Industrial Waste Management: Passed. 0+2examination from
the CBSE or anyther recognized board/ state Board/examination with Science and
Biology as sibjecs, in studywith atleastc0% marks or equivalent grade in aggregate (
relaxation of 5% in total marks or equivalent gradesSIGrST/PWDOBC (Noncreamy

layer)).

2.3.B.Voc. Programme inRetaill and Logistics Management:PassedlL0+2 examination
from the CBSE or any other recognized board/ state Board/examiimaaoy discipline
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with at least 50% marker equivalent gradéa relaxation of 5% in total marks or
equivalentgrades folSC/ST/PWDOBC (Non-creamy ayer)).

3. Programme Structure: Each pogramme shaihcludethe Skill ComponentandGeneral
Education omponent

4. Type of Courses:
Each programme may haweo types of courss, viz,. Core coursefor general education
component an&kill coursedor skill component

5.1. Core Courses of General EducatiomdComponent:

5.1.1.Thecorecoursesarethosecourseswhoseknowledgeis deemedessenial for thestudents
registered for a particular B.Voc. degree programme. Where feasible and necessary, two or
more programmes may prescribe one or mare common core Courses.

5.1.2.Thecore courses shall be mardatory for al thestudentsregistered for B.Voc. degree
programme.

5.1.3.Thecore courses shall be sal over al the semesers ofthe programme.

5.2. Skill Courses for Skill Component:
The «ill courses for skill component shélé as per the norms of respective Sector Skill
Council of each programméhe curriculum under Skill Component i‘Eneory, Practical
and Internshifproject/trainingwill be under the purview afespective Sector Skill @incil
of each programme

6. Credits:

6.1 dGeneral EducationrbComponent

A credit defines the quantum of contents/syllabus prescribed for a caumisdetermines the
number of hours of instruction required per week. Thus, in each course, credits are assigned on th
basis of the number of lectures/tutorials/laboratory work/field work and other forms of learning
required for completing theontents inl5 week schedule. Twioours of laboratory work/field

work is generally considered equivalent to 1 hour of lecture.

() 1 credit = 1 hour of instructioper week(1 credit course = 15 contacturs of instruction per
semester, 4 credit course=60 hoursirdtruction per semester, 3 credit course=45 hours of
instruction per semester, 2 credit course = 30 hours of instruction per semester)

(i) 1 credit = 1 hour of tutorigber week(1 credit course = 15 contact hours of instruction per
semester)

(iii) 1 credit = 2hours of laboratory work/field worlper week(1 credit course = 3@ontact hours

of instruction per semester)

A coursewith practical component shatlarry upto6 creditswhile a coursewithout practical
component shaktarry upto 5 creditddowever, internshiplissertation/ project work/field work
etc. may carry up to 16 credits (alongvith other coursgs and a semestéong
internshipdissertdon/project work/field work etc. shatdiarry uptomaximum of 3Zredits.
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6.2 Bkill6Component

The division of Credits for theory and practical parts of Skill Component to be as follows:
(1) 1 Credit = 1 hour of instruction for theory
(i) 1 Credit = 2 hours of instruction for practical
(i) For internship/on the job training / industrial training the requisite credits as

approved by respective Sector Skill Coumdll be awardedor a particular Job Role
on the basis of assessment after completion of the requisite numbeursf df

training for internshigin the job training/industrial training asapproved by
respective Sector Skill Council.

6.3 Mobility of Credits earned by the students from GIAN (Global Initiative of Academic
Networks) courses/ MOOCs (Massive Open Online Course§SWAYAM (Study Webs of
Active i Learning for Young Aspiring Minds)/ Swachh Bharat Internship Programme/
etc. shall be credited in accordance with the provisions made under the respective
schemes, as amended from time to time; subject to compatibility of cae content &
assessment process with the prior approval of the Board of Studies/ School Board of the
concerned department.

7. Duration and span period

The minimum duration for competion of a certificatecourseshall be one semester, for a
oneyea diploma progranme stal be two consautive semesers (one oddand one even
semeste), for a two-year advance diplomarogramme in any subgct there shall be four
conseautive semesers (two odd and two even semesters) and for a thee-year degree
programme, there will be six @mesers, i.e.three oddandthree even semesers. The maimum
period for compktion shall betwo semestar four senesters, eght semesters and twlve
semesters, respctivey:

Provided thata semeser or a year may be declared by the Academic Courtil azero ssmeser
or a zero year for a studentf he/shecould not contnuewith the acadlemic work duringthat
period due to illnessand hospitalization, or due toacceting a cholarshipfellowshipsubea
to the fulfillment ofrequirementslaid downin this resped by the regulations.Such a zero
semeser/year shall not be countedfor cdculation of the dugtion of the pogramme in the
caseof such astudent.

Whichever semester/level is chosen as the exit semester/level, the studgett aviihance to
clear all remaining papertstil that semester/leveéi the following semester.

8. Student Advisor:

The centrein which the studengets admitted shall appoint an Advisor for him/her fom
amongst the membeas of the faculty concerned. All faculty memlers of the centreshall
function as Student Advisors and shell have more or less equal number of students.The
Student Advisorshell advisethe studentin choosingcourses and render al possble suppat
and guignce to him/her.
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9. CourseRegistration

9.1. Theregistration for courses shell bethesoleresponsbility of the studentNo studenshall
beallowed to doacoursewithoutregstration,andnostudenshall beentitled to any credits
in the course, unlesshe/shehas been registered for the course by the scheduled date fixed
by the University.

9.2. Every studenthas to register in each semeser (in consultationwith his’/her Student
Advisor) for the courses he/sheintendsto undergo in that semeser by applying in the
prescribed prdormain triplicate, duly signed by him/her, the StudentAdvisor and the
Head of the Department, within the dealline notified for the purposeby the University.

9.3. Late registration may be permitted by the Head/Director of the centre up to a
maximum of six weeks after the commencement of the semeser, on payment of late
registration feeas specified by the university from time to time.

9.4. Withdrawal from a course may be permitted up to two weeks from the date of
registration. Withdrawal from a coursemay not be allowed for thosewho had late
registration.

10. Attendance Requirement

10.1 Each semester shall be considered as a unit and the student has to put in a minimun
attendance of 75% in each Course with a provision of condonation1l0ptoof the
attendance on specific recommendation of the Director/ Coordinator, where the student is
studying, specifying reasonable cause, such as medical grounds, participation-in Inter
University sports and cultural activities, seminars, workshopsy papsentation, etc

10.2 The basis for the calculation of the attendance shall be the number of hours prescribed by
the University by its calendar of events. For the first semester students, the same shall be
reckoned from the date of admission to ¢berse.

10.3 The students shall be informed about their attendance status periodically by the University
so that the students shall be cautioned to make up the shortage.

Provided that mere omission by the University to inform the student abashdhtage of
attendance shall not entitle himerto appear for examination.

10.4 A student having shortage of attendancealirthe subjects shall have to repeat the whole
semester and such students shall not be permitted to takesamh to next highesemester
if they have not fulfilled all the requirements of the internal assessment. Students who have
fulfilled all the requirements of internal assessment may be considered for promotion to
next semester with the condition that they will repeat all igapethe said semester with
the same semester students, odd semesters to be repeated with odd semesters and even
semesters to be repeated with even semesters as a special case provided they produg¢e
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legitimate reasons for theimbsence beyond permissiblinits as prescribed in this
ordinance like medical conditions requiritgng bed rest/ hospitalizatiomepresenting
University in sprtskxtra-curricular events/NSS participation/ any other evet
State/National/ International level.

Such studentshall take readmission to the same semester in the subsequent academic year
Their admission would be over and above the number of seats in the programme of studies
for that year.

10.5 TemporaryDiscontinuation of the Programme

A student, who wishes to temporarily discontinue the programme and continue the same
subsequently, has to obtain prior permission from the University by applying through the
Director. Such students have to take readmission to the same semester/year in the
subsequent academic yeldnwever, such students can not exceed the maximum time span
as provided forin this ordinance for completion of a particular programafier due
consideration to the provisions of relaxatioontained in this ordinancas and whex
applicable.

10.6 Attendance equirementfor skill courses of skill component will bes per the norms of
respective Sector Skill@incil of each programme.

11 End-SemestelExamination and Internal Assessmentor General Education Component:

Theinternal assessment work and the fSamester examination shall have the weightaig
50% and 3%, respectively.

11.1. Internal Assessment

12 1.1 I nternal Assessment shall be done on
class performanceompletion of assignments and performance at the two compulsory sessional
tests to be conducted in a semester. For the sake of uniformity, particularly for interdepartmental
transfer of credits, there shall be a uniform procedure of examination to fecdy all faculty
members.

11.1.2. Internal Assessment Test 1 shall be held around the sixth week of the semester for the
syllabi covered till then.

11.1.3. Internal Assessment Test 2 shall be held around the twelfth week for the syllabi covered
between seventh and twelfth week.

11.1.4. For conducting Internal Assessment, one or more assessment tools, such as written test
assignments, oral quizzes, paper presentation, laboratory work, etc., suitable to the course may b
employed.

11.1.5. The mternal Assessment for theory shall consist of the following components with marks
indicated against each:
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(i) Assignments/Presentatid@lizzesandClass Partipation: 20% oftotalinternal marks
(i) Internal Assessment Tekt 40% of total internal marks
(i) Internal Assessment Te3t 40% of total internal marks

This criteria shall be made known to the students at the commencement of each semester.

For practical examination,05percent of the marks will be awarded through an end sameste
practical exam and remainin@ ercentof the marks will consist of internal assessment to be
awarded by concerned faculty membgrof the concerned department as per the following
division:

End semester practical exam Internal assessment practical
1. VivaVoce 40% of  end|1. Practical 40% of end
semester marks notebook semester marks
2. Practical performanc| 60% of end|2. Class 60% of end
in end semester exan semester marks performance semester marks

Assessment of Seminar paper:

The seminar paper shall be assessed on the basis of the cohtbetpaper submitted and its
presentation, equally. The assessment will be made by the conteginkdr/advisor/supervisor.
A seminar presentation paper will not exceed 4 credits per semester.

11.1.6. The Head/Incharge of the Department may allotudest to repeat one sessional test, if
his/her application in this regard is consettas genuine on valid reasdike medical conditions
requiring long bed rest/ hospitalization, representing University in sportstxtiaular
events/NSS participatn/ any other event at State/National/ International level

11. 1. 7. A student is required to secure a mi
the EndSemester examinations in the aggregate. However, he/she shall have to pass the practica
exami nati on separately, with a minimum of OP

11.2. End-Semester Examination:

11.2.1. The Enesemester Examinations covering the entire syllabus presicii the course and
carrying 9% of weightage, shall be conducted by the Examination Branttfedfniversity, in
consultation with the Head of the DepartniBirector.

11.2.2. The Examiners or Board of Examiners shall be appdirttedinternal examiner®r each
course by thé&niversity on recommendation Bioard ofStudes of the Department coarned.

11.2.3. The distribution of weightage for the valuation of seméstey project work/ dissertation
shall be:

l. Periodic presentation 30%
Il. Project Report 40%
[I. Viva voce 1 30%
Or
asdecided by the Board of Studies of the Department concerned.
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