1.1

Ffass faar & v aiffs FrifasweeT Aearea R

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ENGINEER

FTATTT/ TR/ TTHTT
OFFICE/FACULTY/DEPARTMENT

AT a9/3 @™ &1 gfadesT
REPORT FOR THE YEAR/PERIOD ENDING

H{TT PART-1- 39f@a® saRT PERSONAL DATA

ORI &7 A1 Name of Officer

dmmwewaggre [ | [ [ | [ [ [ [ [ [ [ [ [ [ |
PIMS ID No.

1.2

1.3

1.4

1.5

1.6

1.7

1.8

Jar H HRIUR AT 7 Tafyr

Date of Joining the Service

A
Date of Birth

FAT FTASHT 3. 3/3.5.37./3T

Rosr @t &1 &

Whether the officer belongs to

SC/ST/OBC

TAA IS H AR g ol CoIE] DES
Date of continuous appointment to  : Date Grade

present grade

AR g 3N 39 9T deArr H Tl i DES
Present post and date of posting thereto: Date Grade
A § IURYd TEA T 3aey el & HROT

Period of discontinuity from duty  : On account of Leave

RIET0T/3T FIENRT Sl & FHIOT

On account of Training/other
official assignments

e IR aeERs 3gan

Academic and Professional Qualifications:
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1.9

2.0

2.1

2.2

fasmeir odiaTr 3ot & Departmental Exam passed :

ET Yes F-ﬁz?f No

I PART -1I
H1at FT1 "igrea @avor Brief description of assignments
Rateiehsr 3afar & e frr oo @t 3R suafeud’ &1 a@ffica faavor e 100 ereal
# ¢ forae i arv faflse &Rt &1 seer@ fRar so)
Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

fr aw w1 I HfaRed AR T FRRE Fr v FE SEwr sedw e
HaeT+ @il

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

FUAT Ieoi@ HY foh FAT qdadt Holst a¥ & 3raa @ufeq afi¥ess fgaoh @eia aka
AT ot a¥ ¥ 3calad! a¥ &l 31 FAaN de gof & oF a5 oAt afe #gr ar faawor
gl U H aRE e Fw)

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31™ January of the year following the calendar year.
If not, the date of filing the return should be given.

I & e HfE F A afta seanw

Officer reported upon Signature with date
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3.0

HTIT PART-III
F1 39 AfFE ganr et AR Iyt & dat A U U FEHediET ¥ "EAT 87
A ffu v W7 3.1 F Hed H I FS FAEHAT & o IEH T R 3FF HROT
§cre?
Do you agree with the self-appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1 below, if
any
3.1 it &1 &1 Aeaiwa (38 HET 1 T 40% FHM)
Assessment of work output (weightage - 40%)
Thodee Wt | g e
Reporting Authority Reviewing Authority
)9 2.0 & IFER QU 10 w1 H Q@
el i dAr
Extent of accomplishment of  work
assigned as per para 2.0
ii) @oet s T IoTar
Quality of output
iii) fareeryoT-a7Har
Analytical ability
iv) W 21 &  HgER  fAsuried
HAURO3AEIT S & GO &S
Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.1
AT AFFIT Overall Grading
TR
Initial
3.2 AfFaaa fvansit #1 Hedihe (36 AT &1 ST 30% Hm)

Assessment of personal attributes (weightage 30%)

yfades witsrl

Reporting Authority

gﬂﬁmﬁqﬂm

Reviewing Authority

i) F1E ¥ ufa e

Attitude to work

il) SccReT&ca &7 HIaaT 3R gger et
Fr orfeFa

Sense of responsibility and initiativeness

iii) 3efRME 3R FHET HT A
Discipline & punctuality

iv) UYuT ahterd

Communication skills
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V) &F H1gAT FH FF e hr Har

Capacity to work in team spirit

vi) GHT AT # T e T eH@ar

Capacity to work in time limit

vii) RER-cafFaera gatt 3R 319
Hafdehol Ud UG & A Hael
Inter-personal relations including client
and customer relations

viii) Tareeg $r fEufa
State of Health

ix) AT va HEeTH: FIAT AR
T HAST AR 3T &5 T Iool@
e e F FeE §

Aptitude and potential please mention

about the aptitude of the officer and areas
in which he has potential to develop

alongwith training needs.

AT A3 Overall Grading

Kooy
Initial
33 YHTATCHS HETHAAT HT Hediha (FH AT FT 3T 30% M)
Assessment of functional competency (weightage 30%)
gfades Wit | geAfdeisa st
Reporting Authority | Reviewing Authority

i) ST b=} LEIBE]
A/ RfETA /AR w1 A AR
3o TE N T WA ST @ qehar

Knowledge of Rules/Regulations/
Procedures/Specifications and Codes in the
area of function and ability to apply them
effectively

i) AT Te fAFeUs, Wiadeld, 3ING
AT, &THAT &1 =4 Planning & Design,

estimation, drawing sketching and detailing
ability

iii) eI7 & fAeevor, dfaRed agras #er
Fr fA2RWOT  Analysis of Rates, extra
substituted items

@reqfaE werwt & fav @ep a8 NA. for

Architectural Assistants)

iv) §H=aT &JHAT Coordination ability

v) "eYd, §9res, FEFer 3R e &
RELLE] Management, organization, control
and supervision of work

@qgfag, weEsi ¥ v @ep @ NA. for

Architectural Assistants)
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vi) Taea@eadr, gigAcal,  IregaErg
Iqeel WU A W FooLal

Dependability, intelligence, industry,
promptness in carrying out instructions

AT AFT Overall Grading

AHTCIEX

Initial

ATV

PART-IV

4.0 T 70 2regi F 9«7 =X Pen Picture in about 70 words:

1-10 ¥ 9T AT-1IT Y gaaT A

Overall grading of Part-III on scale 1-10

ATSIT Grading gfadgsr iRy qaAfaeRe SIeHI
Reporting Authority | Reviewing Authority
HTIT Part 3.1
HATIT Part 3.2
HATIT Part 3.3
AT AT
Overall Grading
HETER
Initial
faiféer sfasrd & geanr
festrh Date: Signature of Reporting Officer
FYTA  Place: with seal
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19T PART-V THIET REVIEW

1) YeAfdeliehel FifEr & 3refier dar r e

Length of Service under Reviewing Authority:

2) @41 39 -l A RAET el gart w1 3Feqe AR e o & d@ew A R
AT FEHADS § WA 87 Tl T fhed] TCACHS Hodlhel T HHERAT @ WA
TG §, o FIA 3H A H U A0 Flaw F 3OS HoddA # 3ood A IR A
gfafsedt u¥ 3TeTEr |
Do you agree with the assessment made by the Reporting Officer with respect to the work output and

various attributes in Part-IIl. In case you do not agree with any of the numerical assessment or
attitudes, please record your assessment in column provided for in that Part and initial your entries

GTw Yes a'-l'gﬁ' No

3) #Ad Feorar $r Bafd 7 acget aror 31K FRUT #7 3eo@ T

In case of difference of opinion details and reasons for the same may be given

4) ﬁﬁwaﬁmﬁﬂﬁﬁﬁwwmﬂﬁ—ﬁwmw

Remarks/observation on the Pen Picture by the Reporting Officer:

5) 1-10 Thel 9T HHIT AT Overall Grade on scale 1-10:

yafdaida wfsd F granar
fas & Date: Signature of Reviewing Officer
T Place:

S Contd..P-7/-



¥l fcl ACCEPTANCE

#4139 REifér JifeRy/gAfdeiea SR ganrT v 70 Fediea AR AT Feetar &
= 3R 3Es FRoT, A FS @, & wEAd §2? W A d w&@gfa ot 1-10 S
9 AT I3 Y A

Do you agree with the assessment made by the Reporting Officer/Reviewing Officer and details of
difference of opinion, if any, with reasons for the same. In such case, acceptance authority will also
give overall grade on a scale of 1 to 10.

ﬁ Yes Hﬁ' No

HerEar sl F gEan|

fReiF Date : Signature of Accepting Authority
AT TS &Y A
T Place : Name in Block Letters
e 3afr & e gaH

Designation during the period of Report

seskckokokkskkRoR



(ii)

(iii)

(iv)

(v)

(vi)

Helddldh Annexure-I

HEATcAF AUNHIOT F WY THUHT 9 TFaer eenfader
Guidelines regarding filing up of APAR with numerical grading

ThUHR & FiFd RAftad aaereh 3K earegden qur gafied @ &d gU s @ifgel
The columns in the APAR should be filled in with due care and attention and "after devoting
adequate time.

Tg 3 Y S B R 1 srerar 2 & R aeffeor (et s ar faRiwanst a1 sa e
Aoftaor & gfdger) 1 s JawaaEt & a6 @ Fow &7 7 o &9 @ R
STeam T sEY v 9 uar 10 F R Aoh & wEw A Rftte ot F odew #
MR R srwam) dofr 1-2 3rwar 9-10 e gt § 3 3o ey Re o= & swa 81
Hitegs Aol g mgmwmmﬁmm Eal
ESNAUiRoT 3o 3T gl HEar # aiAT # R @Al f g A Fenr @Rl

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUHR # 8 ¥ 10 & &g & geffamor “Iopse” forr swam qur gEeRovbelfa & v

Ed uredies 1 AT A F fow gredie 9 fear S|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

WMwemsﬁm%aﬁﬂmaﬁW“a@m’mmmm7w
S|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be given a
score of 7.

THUHR & 4 T 6 ¥ BT & &g F oFeieor Iesr o Sneer qur gredis 5w
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THUHR F7 4 F FF Gffaor e forar s
APARs graded below 4 will be given a score of “Zero”.
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Annexure-II

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all | 31* March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2, Submission of self-appraisal to reporting officer | 15™ April
by officer to be reported upon (where
applicable).
3. Submission of report by reporting officer to | 30" June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
5. Appraisal by accepting authority, wherever | 31* August
provided.
6. (a) Disclosure to the officer reported upon where | 1 September
there is no accepting authority.
(b) Disclosure to the officer reported upon where 15" September
there is accepting authority.
7 Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell
I1. End of entire APAR process, after which the | 30™ November

APAR will be finally taken on record




