
izs"kd/From :-       fnukad/Date :  ……………. 2018 
 
 uke/Name     :………………………………………….(deZpkjh la[;k/Emp ID….........……) 

 irk/Address :…………………………………………. 

             ………………………………………….   

             …………………………………………. 

             …………………………………………. 

 eks- ua-/Mob No :…………………………………………. 

 bZ&esy/E-mail   :…………………………………………. 

 
izsf"kr/To     :- 
  
 dqylfpo/The Registrar 
 gfj;k.kk dsUnzh; fo'ofo|ky;/Central University of Haryana 
 tkaV&ikyh /Jant-Pali Villages,  
 egsUnzx<+/Mahendergarh – 123 031 
 gfj;k.kk/Haryana 
 (mfpr ek/;e ls/through proper channel) 
 
 fo"k;/Subject : dk;Zxzg.k fjiksVZ/Joining Report. 
 
egksn;/Sir, 
 

1. dk;kZy; vkns'k@vf/klwpuk@i=kad/With reference to Office Order/Notification/Letter 
No.…………….………………..……………… fnukad/dated …………………………… ds vkyksd esa eSaus /I 
have availed Leave(…….fnuksa dk vftZr vodk'k@brj dk;kZFkZ vodk'k@fpfdRldh; vodk'k 

xzg.k fd;k/ izf'k{k.k dk;ZØe@dk;Z'kkyk@vU; esa Hkkxhnkjh dh /days Earned Leave/Duty 
Leave/Medical  Leave)/ /attended the Training Programme/Workshop/Symposia/Other 
…………………………... ……………………………………………………………. from ……………………. 
ls/to……………………. rdA 

 
2. eSaus viuk dk;ZHkkj fnukad/I have resumed my duty on ………………………… (FN/AN/ iwokZg~u 

/vijkg~u) dks fQj ls laHkkykA 
 

3. eSaus bl vof/k esa dksbZ Hkh fuf"k) dk;Z ugha fd;k gSA/I have not done any unauthorized work 
during the above period.    

 
vkidk fo'oklh/Yours faithfully 
 
 
 
(deZpkjh ds gLrk{kj/Signature of employee)              vxzsf"kr/Forwarded 
Name………………………………… 
 
   (foHkkxk/;{k@vf/k"Bkrk@vf/kdkjh ds gLrk{kj /Signature of HoD/Dean/BO) 
        uke/Name………………………………… 
 


