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STANDARD OPERATING PROCEDURE FOR CLAIMING THE FELLOWSHIP

STEP 01: Scholars have to sign in by clickihng on the given link
https://admin.cuh.ac.in

STEP 02: After logging in, scholars have to click on Student Corner and then
Fellowship Form.

STEP 03: Scholars have to fill all the mandatory fields given in the form and
upload all the required supporting documents along with the form.

STEP 04: Scholars have to submit this form to their concerned supervisor
(Whose list will be available in the form itself) by 7th of every month. The
submission will be available only during 1% to 7*" of every month.

STEP 05: After the form is submitted, an email will be sent to the concerned
supervisor so that he/she will know which scholar's form has been submitted.
STEP 06: Concerned Supervisors/HOD will login by clicking on the given link
https://admin.cuh.ac.in

STEP 07: After logging in, supervisors have to click on Report Management and
then Fellowship Report.

STEP 08: Then the Supervisor will have to give satisfactory/not satisfactory

remarks against the concerned scholars in the given fields and have to submit
the form by 9*" of every month. Form will be available to supervisor only during
1% to 9*" of every month.

Note: Without satisfactory remarks of the supervisor, form will not be
accepted by the Finance Branch, Strict deadlines need to be followed)

STEP 09: After this the finance branch will take further necessary action and
process the payment.
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