CENTRAL UNIVERSITY OF HARYANA

NAAC ACCREDITED ‘A" GRADE UNIVERSITY

FTives freares eaten faré
ANNUAL PERFORMANCE APPRAISAL REPORT
(TXET SAfereRTdr 3 for)
(For Security Officer)
HTT/PART - 1
Saferes TEAT
PERSONAL DATA
(Eafere arferer grT W S & forn)
(To be filled by the Officer reported upon)
ELEN] ATErRTY T ATH ug Rt srater
AT . Name of the Officer Designation (Forefiar o)
Employee Period of
ID No reporting

(Financial Year)

1. ITiRreRTieR 3-Her ATSEY
Official E-mail ID

2. Sm-fafer/Date of Birth :iD D MM[Y Y |Y|Y 91T o / In words

3. aﬁ#mﬁ@sﬂﬁﬁgﬁﬁiﬁﬁﬁf : Ug / Post feateR / Date

Present post and date of

appointment thereto

4. UHIATEAA : U ATt / Pay Level [t/ Cell
Pay Level and cell

5. Wefots  EarT  /  Academic

Qualification




10

11

T (FATHT/ ST/ TS/ 2AAT)
Category (Gen/OBC/SC/ST/)

& / Religion

fAaTa T4 / Place of domicile

feaifé srafer o SR o srgwmm
# AT T Y 3R e Y AT
arafer

Section(s) in which served during
the period under report and period

of service in each

ffén sy & o g e
TIE W AJURAd @A At
(s gh, A gh
gfafad PEt o FeTTaT, 37T HiE)
Period of absence from duty on
leave (other than Casual Leave,
Duty Leave and Compensatory
Leave, if any) during the period
under report

ufdreror # wrter, afe g &, v

Training attended, if any, at

Page |-2-

¥/ From | 9% / To

HATATT / foramT / shratera

Section / Department / Office

g@ T Tk / Kind of leave

¥/ From

dh / To

TITeAuT & SH o ETY TEATT o ATH

Institutions with details of training

From

To
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HTT/ PART -2
o — qedishd
SELF APPRAISAL
(GETEr SATERRT FRT SR S o fe70)
(To be filled in by the Officer reported upon)

1. feaifé srafer o g Freutfea swdeat w1 wtem foeror:

Brief description of duties performed during the period under report:

2. ko) TR oh IY/TATE o S ATk gHT TR TU Tt w1 w@ivm
TR (T T ST A= 100 97631 | 37120k 7 7)
Brief resume of the work done by you during the year/period from to

(The resume to be furnished should be limited to 100 words)
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3. HUAT IeCIE Y Toh FT TSN Heist qW T FToed VUl ATroen foreruit Fraiia aria st shefet a9
o 31 SERT Ak gt T &1 T, Tfe e at e a5 e s aria )
Please state whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 31st January of the year following the calendar year.

‘ Bl Yes ‘ TE/No ‘

4. Trafé srafer o Srom @ srraent @i i g2/ wvteT oTe g8 21 At 2, aF st oo i -

Have you been awarded any Punishment / Award during the reporting period, If Yes, Please specify-

‘ g1/ Yes ‘ TE/No |

GaTerd AT o gEATeR
Signature of the Officer reported upon



AT/ PART -3

10.

Reaifém srferamdt s Aeate

(FuaT TfafEat o & uger Wi & ofd # 3T T s Y eagees ug o)
ASSESSMENT OF THE REPORTING OFFICER

Page |-5-

(Please read carefully the instructions given at the end of form before filling the entries)

TR

Honesty

Afaes afe

Moral Character

arfarfAeer HHATRAT o SR Tl SHRR
%A o Toru Afees arga qor aear
Moral courage & readiness to expose
the malpractices of subordinates

AT o T 3o SATER A AR A

[T o AT TAOTeTaT T saegR i i afast

Reputation for fair dealing with the public and accessibility
to the public and communal

impartiality

Tag fArgar

Punctuality

AL AEARHATET o AT STTER AT
T ATUAHTAT o ETS HHYT
Attitude toward subordinates & relations

with other officers

Tt e it T wife ot wrte
H T FEEar

General power of control & Organizing ability

ATA U Uged ShidT

Personality & initiative

ot e <t witew

Power of command

FTYTh FREATE AT T o ARIhT | i
Interest in modern security, methods of

investigation
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11. Frawe o gt araat

Preventive and security ability

12. & o yeftorar

Proficiency in Hindi

13. TerfEar
Reliability

14. g fewafort.

General Remark’s

15. Trafé arferemdt <t fewquftl (TS 100 IT53T H ) HITEAT 3R FHH HITCTAT AT hTd SAT Aled SATLRR
T FEE fo9TaATa T IeeiE T SR HUSAR ST ok AT 37k TeRI0T 0¥ oot i |
Pen Picture by the Reporting Officer, please comment (in 100 words on the overall qualities of the
officer reported upon including areas of strength and lesser strength and his attitude towards weaker

sections.
16. 0T AfET
Overall Grading

TAITET STTARRY T TG v veunnrrressssssssssssssssssssssssssssssssssssssssssssssssssnnss
Signature of the Reporting Officer........cccveeviiviiiiiiiiiiiiiiiniiinnnnn
AT (TAY AL H)
Name in Block Letters.......ccoviieiiieiiniiniiiiiiiiiiiiiiiiiieiiiiiiceeeenes
L [ £
Designation.......ccceiiieiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiriiieiiesiiesiiiassensenes

=
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ATT/PART — 4
wifteaes afEm
NUMERAL GRADING

TraféT st gy fou s arer wifeeres AfST T am 1-10 31k BT =iz, R 1 e ag oie
10 TR U B 73U 7Y sieni @ itfrea fiu o st ot oXr st <t oAt U AreRTiEEt SR v@itehd feRar
T AT TS 1-2 3R 9-10 T STHTATT AT ATWT A TATAT SHhR e W TIE Wik Ta99<h 2R

Numerical grading to be awarded by the Reporting Officer should be on a scale of 1-10, where 1
refers to the lowest grade and 10 to the highest. Scores must be justified by way of specific
accomplishments and failures in pen picture. Grade 1-2 and 9-10 are expected to be rare occurrences
and hence need to be specifically justified in the pen picture.

(37 hTCTHY Y 9 & Tger AATereh — 1 % e e SRt Y sarges ug)

(Please read carefully the instructions in Annexure-I before filling the entries)

(A) T FAeaTE T HeAieh: (39 STRT T I 40% B1T)
ASSESSMENT OF WORK OUTPUT: (Weightage to this section will be 40%)

THTEAT ATERTT
RUE LY o srferamrt TR
Competencies Reporting Officer Initial of Reviewing
Officer

i) @ gfafrgi &Y S e ar afvrerr argasey
FHAATeeh I A Afed ATafed il st au
sl

Accomplishment of allotted work including
successful completion of training course, if so
deputed

ST eht T[UTST (TESel T Afa)

Quality of work (including supervisory work)
TXEAT STV hl HHTE | eI

Proficiency in handling security devices

AT WA 3R ATE qoAT 3 Halerd wrEl

iv) TUTEAT Quality of security searches and checks &

other related works
V) oAl o (HAE W Taehdl U Siehat
Alertness and vigil in performance of duties
() T TeaTaT WX et SArEd ATST
[(T +ii +iii + iv + v)/5]
Overall average grading on (A) ‘Work Output’ [(I+
ii+ili+iv+v)/5]
(T) T 40% TheT TEa AFST

40% of overall average grading on (A)




(B) Sarfereh UM T Heaieh: (3 ST 3T A 30% TN)
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ASSESSMENT OF PERSONAL ATTRIBUTE: (Weightage to this section would be 30%)

THTEAT ATERTT
RUECIY feafe srferamrt JTETER
Competencies Reporting Officer Initial of Reviewing
Officer

) T
Attitude to work

iy e 6y e
Sense of responsibility

iii) STAIMEA T UTeTd
Maintenance of Discipline

iv)  HUNUTRIvTA

Communication skills

V) Aqcd gHdT
Leadership qualities

vi)  EEI-FE o ATUTE chl GadT
Capacity to adhere to time-schedule

vii) TR Safher deer

Inter-personal relations

viii) THT STHAT U A ke

Overall bearing and personality

(&) SaTRes O O AT STEa AT [([+ii + ......
+ viii)/ 8]

Overall average grading on (B) ‘Personal Attributes’
[A+ii+...... + viii)/ 8]

(&) T 30% THeT A AT
30% of overall average grading on (B)

(C) HIATCH FTAT T HeATeh (3 ITRET T A 30% B
ASSESSMENT OF FUNCTIONAL COMPETENCY: (Weightage to this section would be 30%)

RUSCIY

Competencies

frarfe srferamt
Reporting Officer

THIT ATERRT
ATA
Initial of Reviewing

Officer

i)  SATTAshRTA I Gea ferfaa o wfafsrar

Response to emergency security situations

i) 3T TR USATOAT o Tl (HETahRt hTH ShE ht
qHqT
Capacity to work in tandem with other security

agencies

iii) ot A= Y e

Decision making ability
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iv) Il QTS /T ag e s T SR
7% TE At & I Y hY A
Knowledge of Rules / Regulations / Procedures
in the area of function and ability to apply them
correctly

v) AU-ag kY erHar
Coordination ability

vi) T Rl TIcHTRd T U IAH hIIydT JgT
Y grar
Ability to motivate and develop subordinates

(&) Frateaen RAT W He Hted AT

Overall average grading on (C) ‘Functional
Competency’ [(I+ii+...... + vi)/ 6]

() T 30% ATHTT 3T ATST
30% of overall average grading on (C)
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HATT/PART -5
AT
GENERAL
(e STTERT ERT W 9 o forv)
(To be filled in by the Reviewing Officer)

1. AT % AT WO (ET AT &N): (HUAT AT hT FAAT Tk Tga hl AT SR IThT TELAT ol T
T Y uget W eyt )
Relations with the public (wherever applicable): (Please comment on the Officer’s accessibility to the
public and responsiveness to their needs)

2. WTTEAUT: (TR AT SRIRAT SFX hTel GToaT & TR 1 ok foru smorarm wivteron & forg et )
Training: (Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer)

3. Ty <ht fRufer / State of health:

4. FAMET: (38 HIAH Hl WA 8 Uge A7+ - [ 7 fig 7 Fdoni & fewauft =61 o)

Integrity: (Please see note under instructions given in Annexure-I before filling up this column)
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5. (i) T T T Tera SATAHRT ERT WRT-2 < URT H. 3 (T) TS 3 (St) § 9 7T 37h/ITchT STATRUT ST (ST
| STEEAATS 3 HEA TR & TEHA 8 2
Do you agree with the assessment made by the Officer reported upon with respect to his / her
extraordinary achievements / Significant failures in Para Nos. 3(A) & 3(B) of Part-2 ?

‘ BT/ Yes ‘ i / No ‘

(i) AT AT Hfera TR TR WHT-2 6 WA H, 6 § W 7T 37k / 3AchT 9 / TITET & S0 & TEHAT 82
Do you agree with declaration made by the Officer reported upon with respect to his / her Award /
Punishment in Para No. 6 of Part-2?

‘ BT/ Yes ‘ &t / No ‘

6. TR TEHA AL & A, HUAT HUT KT IeeTE hi:

In case of disagreement, please specify the reasons.

7. FHTEIT AR & T AaTehTel

Length of service under the Reviewing Officer

8. weifera SrfereRTt o el Uel goieT Uell, STATYRUT IUCTfoera, IeeraTa shifat (Haed 9T — 2 % 3(9) v
3(aft)} Tfed 3ok TTUTT oh T STeheT UX AHTEAT STfereTdt ht fevauft (ereaT 100 vrsat #)
Pen Picture by the Reviewing Officer (in not more than 100 words) on the overall qualities of the
officer including area of strength and lesser strength, extraordinary achievements, significant failures
(Ref : 3(A) & 3(B) of Part-2) and attitude towards weaker sections
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9. TS % WNT-4 3 FTHTI-T, ST R ATHET-E § 7 7Y AT o ATUR W {a |ifteaes AfST -
(T + &t + ©T)

Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of
Part-4 of the Reporti.e. (A+ B + C)

THTT TR & BEaTer

Signature of the Reviewing Officer

.......................................................

Name in Block Letters: .oceeeeeeeeeeiiieenenneeneececcccccccccnnees

TS/DeSignation : ...coeveiiiiiiiiiiiiiiiiiiiiiieiirieiaiiecneiecnca.
TRUTE ST B G coveeneeeereereeneeerieeseeesiee e esnee e

During the period of Report: ......ccceeevieiiniiniiiniiniinnnnnen

£391 © 7 i B TV s

fEATR/Date : veneeeeeeeeeeeeeeeeeeeeneeeenns



(iii)

)

(vi)

H?dF Annexure-I

HEATcHAS AUNHIOT & WY THUAHR 6 Foaer feenfader

Guidelines regarding filing up of APAR with numerical grading

THUHR & Foiws Affad @raured AR earqds qur gaicd @A7g & U #Ra e
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Tg 3T AT S & R 1 3ryar 2 & R auffeor (Pid & ar faQvansit o g Ao
Aofetor & gfdeer) #1 AT smwaast & A6 @ Fon T § wicd & ¥ e R
Sem R s YER 9 I¥ar 10 & fREr A & ey A fftre syatcwdl & dey A
e e arwam| Aofr 1-2 3@t 9-10 faver @i € 3ra: 3o MfRcT e o fr s=a &
qireas Aol gereT W?Wﬁwgﬁmm%mm Eal
ESTAEROT 3o7eh 3TeNeT a7 TEdT A ToAT H HRRA WAl & Joiall & Hem =gy

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRTIHR HT 8 & 10 & org &1 Faffeeor “Schee” foram Srwam qur gleondeleata & o

T gredis &1 AU WA & fw grediss 9 fEar S|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

mmmsmsﬁmﬁmwam“a@m”mmmm7m
S|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~be given a
score of 7.

THUHR & 4 T 6 § BT & dg & Jefeor “Ieor foar smwen gor gredies 5 f&ar
SR
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUHR #T 4 F HA Fafieor “qea” foar smdm|
APARs graded below 4 will be given a score of “Zero”.

sk sk sk skeoskokok
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Annexure-lI

Time schedule for preparation/completion of Annual Performance Assessment Report
(Reporting Year — Financial Year)

Sr. No. Activity Date by which to be completed
1. Distribution of blank APAR forms to all concerned (i.e.; | 01% April
to Officer to be Reported Upon where self-appraisal has
to be given and to Reporting Officers where self-
appraisal is not be given)
2. Submission of self-appraisal to Reporting Officer by | 15" May
Officer Reported Upon (where applicable)
3. Submission of APAR by Reporting Officer to | 30" June
Reviewing Officer
4, APAR to be completed by Reviewing Officer and to be | 31% July
sent to Administration or CR Section/Cell or Accepting
Authority, wherever provided
5. Appraisal by Accepting Authority, wherever provided 315 August
6. (a) Disclosure to the Officer Reported Upon where there | 015 September
is no Accepting Authority
(b) Disclosure to the Officer Reported Upon where there | 15" September
is Accepting Authority
7. Submission of Representation, if any, on APAR, by | 15 days from the date of disclosure of APAR
Officer Reported Upon
8. Forwarding of representation to the Competent
Authority
(&) Where there is no Accepting Authority for APAR 21%t September
(b) Where there is Accepting Authority for APAR 06™ October
9. Disposal of representation by the Competent Authority | Within one month from the date of receipt of
representation
10. Communication of the decision of the Competent | 15" November
Authority on the representation by the APAR Cell
11. End of entire APAR process, after which the APAR will | 30" November

be finally taken on record




