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CENTRAL UNIVERSITY OF HARYANA

NAAC ACCREDITED ‘A" GRADE UNIVERSITY

aif¥e fasuree Hearwa RaiE
ANNUAL PERFORMANCE APPRAISAL REPORT
(FeaT s & faw)
(For Security Inspector)
HTT/PART - 1
HafFas gaan
PERSONAL DATA
(Fafta FRAFH ganr | I F [Aw)
(To be filled by the Officer reported upon)

FHATN s F1 Ao 95 Raiféer smafer
IS ¥, Name of the Officer/Employee Designation (R o)
Employee Period of reporting (Financial

ID No Year)

1. fReRs §-aa s

Official E-mail ID

2.  F=x-fafaiDate of Birth ID|D[MIM|Y|Y|Y|Y el &/ In words

3. adwme ug vd swd fgRa vz / Post fRsTiF | Date
fafr

Present post and date of
appointment thereto

4. ¢ 9« g A : 9 dg9a | Pay Level e/ Cell
Pay Level and cell

5. deifOrF  3r&ar | Academic
Qualification

6. oot (gl 3ee)
Category (Gen/OBC/SC/ST/)




10

1

tr# | Religion

f@ar@ T | Place of domicile

Raiésr smfr & e =
et # JaAW g Hr AR
yde Y dar afer

Section(s) in which served during

the period under report and period
of service in each

Raiféar safr & i gedt aww
A { HURPYT @A AT af
aRafda ged & raman, 377 F15)
Period of absence from duty on
leave (other than Casual Leave,
Duty Leave and Compensatory

Leave, if any) during the period
under report

giRretor #F Heier), afy F1f & vuer

Training attended, if any, at

Page |-2-

g/ a® | To
From

3reprTer | s | wratery
Section / Department / Office

el #1 ¥&R | Kind of leave @ / From aw | To
gfeTor & suly & Wy FEyEt a GED
* A7 From To

Institutions with details of training
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AT /| PART -2

¥ - HedTha
SELF APPRAISAL

(gafta FRAFH ganr W I+ F [Aw)
(To befilled in by the Officer reported upon)

1. Raiféer afr & ke AsuoRa wdeat &1 @f@ca Ao
Brief description of duties performed during the period under report:

L) % & qEEe F R 3maF garr fre v FrEt w1 @Red aR-ga (R
ST areT §R- 100 oreel ¥ 3w 7 @)

Brief resume of the work done by you during the year/period from

to
(The resume to be furnished should be limited to 100 words)

FUAT Sead@ N F 71 qEadt FAsT af F71 v gufa affs Baroh FuiRa ade safa Fdst ad & 31
Sad aF gof U 4 wS, Iy A A Rawor gof F= A A & sy

Please state whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31st January of the year following the calendar year.

g1/ Yes &l/No
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4. Rofér safr & ahmer Far o 1€ o & /i wed g€ §1 IR @ A FIAr Sedw W -

Have you been awarded any Punishment / Award during the reporting period, If Yes, Please specify -

g1/ Yes

A8I/No

RATE / Date: .vvveevevvveereereeranns

wafaa A0FN F gEanEr
Signature of the Officer reported upon



1.

R fr@a arer s qarr Feaiwa -amr -3
ASSESSMENT BY THE REPORTING OFFICER - PART -3
@Faar 9Tt @ ¥ gga Rt # eaegds ug )

(Please read carefully the guidelines before filling the entries)
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aﬁmm?_pnﬁﬂw*mmﬁm?}ﬁwfrmwm#1-10aa?é?ﬂﬂ1ﬁwa?ﬁa1%¢ﬁﬂ'#1aFr
e AATaH 93 31T 10 FT arced I=aaH AT F T

Numerical grading is to be awarded for each of the attributes by the Reporting Authority which should be on a scale of
1-10, where 1 refers to the highest.

(F) F fASUTEST FT HediheT: (39 AT FT a3 40% BeM)
(A) ASSESSMENT OF WORK OUTPUT: (Weightage to this section will be 40%)

Alertness and vigil in performance of duties

A FrEa a‘n"raﬂ faerdt etem s
S wRen | O Wi a5 FT ATITER
Ife TIFT 2 Initial of Reviewing
eant fecam ( g ¥ Authority
o 34 Revised Grad :)
evised Grades by
:;agfﬁ';y Reviewing Officer (if
porting doesn’t agree with col.
Officer 2)

1)  AFereey F mEfed At & qEr

refeaT F F @ F@

Accomplishment of planned work/work allotted as

per subjects allotted
. @ @Y auraen (43l w1 Afea)
ii) Quality of work (including supervisory work)

& IYFION HT FHTS H Favar
iil)  Proficiency in handling security devices
i) Frdf & IoTar
v Quality of security searches and checks & other

related works
V) &deal & Aded A @asar v glwdr

() w1 frsdaresr T Fa stwa AT
[(1+ii +iii + iv + v)/5]

Overall average grading on (A) ‘Work Output’
[(I+ii+iii+iv+v) 5]
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nd
(@) SFfFaara AOT/RAAYAT FT Hediwa (0 TS T dglisr 30% gm)
(B) Assessment of Personal attributes (Weightage to this section would be 30%)

R st arer | weltenm e qEnr | wflem sfer # s
HOFE garr AT | g @5 (IR wawer | Initial of Reviewing Authority

T A 2 ¥ wgAd «d §)

Grade by Reporting | Revised Grades by

Authority Reviewing Authority  (if

doesn’t agree with col.2)
1 2 3 4

i) F @& wfa
FfAgiY Attitude to work
ii) e #
HTgsIT Sense of responsibility
i) HUHA AT

I@HT Maintenance of discipline

iv) FA&TOT Fierer

Communication skills

v) faredworeA®
AT Analytical ability

vi) AT & T H s
FIA FI Ability to work in team

vii) gaAg dAT #
9T FIA Y JEFar
Ability to meet deadline

viii) FRAFIIT
JFY Inter personal relations

¥ qor/fRAvasit
T A (F [ A viil])
Overall Grading on ‘Personal
Attributes’ (Total [ i to viii])

(1) FTATCHF &THAT FT Hediwal (37 s AT dedsr 30% gwm)

(C) Assessment of functional competency (Weightage to this section would be 30%)

RoE fREa o | gdten afted qarr | weftan e &1 sngamaw
FOF ZarT A | @e@a Az (gRy | Initial of Reviewing Authority

T AT TAFS 2 W WgAT AT
Grade by Reporting | ¥) Revised Grades by

Authority Reviewing Authority (if
doesn’t agree with col.2)
1 2 3 4
i) FHA-FA & &aF
# aAiRfasieutaat
FT AT 3R ¢ T AF
¥ ae] Fa & Qegar
Knowledge of

Rules/Regulations/Procedures
in the area of function and
ability to apply them correctly
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ii) HHAT &THACT
Coordination ability

i) ggd erfea

Initiative

iv) FYR W FA
F A ydtorar
Proficiency in working on
computer

‘FEATCAS &THAT G AT
AMWT (FT[iFiv])
Overall Grading on ‘Functional
Competency’ (Total [ i to iv])

e Note: F#Y AfEr, FuiRe F 715 TEHT & Iqara F FFas! F AT FHE F ATLT A F AT W AHURF

aafy

The overall grading will be based on addition of the mean value of each group of indicators in proportion to weightage assigned.

(FUAT et B FAFH aF

AT GENERAL-HTIT PART-4

1. ST & WY WIS Relations with the public (ST8T F@1 e[ 81 wherever applicable)
TET H AT HR AR FTWal F i IarAed W RIvoh ) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2. 9fRraTor Training

(FIar FfAFR F FERAT IR FF a7 A U a6 G dfasy A 7T F gRreror F RreRer ) (Please

give recommendations for training with a view to future improving the effectiveness and capabilities of the officer)

3. Tareey & fufa State of Health

4. HcafersaT Integrity

(Faar FfAFH A Feafaser 9v R9uolt FI Please comment on the integrity of the officer)
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16
5. &A@t AR FHAT &THATHT, FATURT 3Ua e, Ageaqul Rvaanst aur ot & ufay siffadt & a7 wfta
FfFd & oy o W R s ae sfasr qarr #r areg faT (eemrer 100 ersal #) Pen Picture by

Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths and lesser strength,
extraordinary achievements, significant failures and attitude towards weaker sections.

6. RAEF AT -1l ¥ @ &, @ 3R T & & 7€ qds F 3R W /@7 HifFs AW

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

Raiféer et & geanr
Signature of the Reporting Officer

AT (TIse 3ERT H)
Name in Block Letters

qelTH
Designation............ceeviiiininni

A€ A 3af™ & k=
During the period of Report




1.

2.

4.
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uT

walte AT gERT IregRFaat - omr - 5
REMARKS OF THE REVIEWING OFFICER - PART - 5

gt 3RS F dga FarTA Length of service under the Reviewing Officer

41 3T w1 fasaea AR aer - 3 qur o - 4 X Rffew oi/Rdvant & @y F R Rea e
FFE{ garT BT T Heaiwa & WA o7 (Heeh: a3 AR amT-4(5)} (I I uii/RAAwanat F e
st 3fIF AoaiFal & WeAd 7@ § A 37 WS A U QAU QU 0 FaFer § 39w Aegia g F AR
o=t yfaffeat W 3w IR w)

Do you agree with the assessment made by the Reporting Officer with respect to the work output and the various attributes in
Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (In case you do not agree with any of the numerical assessments of attributes

please record your assessment in the column provided for you in that section and initial your enemies):

Iaeafa & Rufa F Frer T Foar @ Fo ¢ O T WU F@AT HYAT SgEe e 82

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

HALSASL FOFR F FF PvaesT F1 Aeaiwa wa A R P a afoerd & afad

The attitude of the Reporting Officer in assessing the performance of SC/ST officer
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u8:
5. gelem wfAFE T ereg | (aremsTer 100 ereal #) FoAT aA MR FAG awanit AR FAGR F@t F
vfa sffgfa afta sfted & gwar o o Rowoft w3
Pen Picture by Reviewing Officer: Please comment (in about 100 words) on the overall qualities of the officer including are of
strengths and lesser strength and his attitude towards weaker sections.

6. RAE Famr - WA TS & @ 3T F & 1 a8 & 3R W 3fes AT

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

g FFEN & gEanErR

Signature of the Reviewing Officer

AT (Tase 3eRT H)
Name in Block Letters..........cccccvvveevii e

YoATH
Designation..........ccccvvienniinn

Rt &r Iafr & g
During the period of Report...........ccocvviinniiininiee
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HA7A® Annexure-I

HEATHAS AUHIOT F WY THUHT 6 & feenfader
Guidelines regarding filing up of APAR with numerical grading

(i) THUHR & FoiFs Affad aaure AR easqds qur g2icd TAT & §U R e
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

(i) =g 3mem & Sl & B 1 3rar 2 & Rl aeffenvor (fetd & ar fdwansit ar g Ao
Aofteor & gfdge) @ e w3t & A6t & Fom 7 & o &9 @ e Rar
SEn T @ YRR 9 H¥ar 10 & Ry Ao & ey A RAftvte 3vafsdt & e &
e fear aram) Ao 1-2 3r2ar 9-10 faver @it § 3ra: 3o iifRcy Ru amer i sa 8
qifEas Aol gee A §U gfddes Ua qefdeide HfOHRE #r el dfwr @
ESATAEROT 3ofeh 37eNeT 97 TEdT A A H HRRA FEAIAT & Jolar A Hm @Rl
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(i) vdTIR F 8 F 10 F dra F FEffawor “Sepve” foaar snwan qur gAERv/EfT & faw

3T uredies Y AT A F AT gredis 9 far S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

(iv) TR #1 6 dur 8 ¥ Bler & AT FT i “Sgd oo fo=r S qur gredie 7 feEr
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

(v) TUHUR F 4 TUT 6 ¥ BT F T & gefior “Ier O Swen qur uedis 5 3w
SR
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

(vi) UHUHR @ 4 ¥ FA Fefieor ‘e forar e
APARs graded below 4 will be given a score of “Zero”.

sk skeskoskokokok
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Annexure-lI

Time schedule for preparation/completion of Annual Performance Assessment Report
(Reporting Year — Financial Year)

Sr. No. Activity Date by which to be completed
1. Distribution of blank APAR forms to all concerned (i.e.; | 01% April
to Officer to be Reported Upon where self-appraisal has
to be given and to Reporting Officers where self-
appraisal is not be given)
2. Submission of self-appraisal to Reporting Officer by | 15" May
Officer Reported Upon (where applicable)
3. Submission of APAR by Reporting Officer to | 30" June
Reviewing Officer
4, APAR to be completed by Reviewing Officer and to be | 31% July
sent to Administration or CR Section/Cell or Accepting
Authority, wherever provided
5. Appraisal by Accepting Authority, wherever provided 315 August
6. (a) Disclosure to the Officer Reported Upon where there | 01% September
is no Accepting Authority
(b) Disclosure to the Officer Reported Upon where there | 15" September
is Accepting Authority
7. Submission of Representation, if any, on APAR, by | 15 days from the date of disclosure of APAR
Officer Reported Upon
8. Forwarding of representation to the Competent
Authority
(a) Where there is no Accepting Authority for APAR 215 September
(b) Where there is Accepting Authority for APAR 06™ October
9. Disposal of representation by the Competent Authority | Within one month from the date of receipt of
representation
10. Communication of the decision of the Competent | 15" November
Authority on the representation by the APAR Cell
11. End of entire APAR process, after which the APAR will | 30" November

be finally taken on record




