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REPORT FOR THE YEAR/PERIOD ENDING

T3 PART -1

. H&FRY FT 17 Name of the Officer

. Y&aTH Designation

. FFATARA Date of Birth

. &AW Qualification
i) RITOYFA cademic:

ii) cargErAs+ Professional

. FT HISRY I.AA/3 T S/ FHT
Aagradtarg
Whether the officer belongs to
SC/ST/OBC?

| s frfE & R

Date of Initial appointment

. TIAH 9 aRa F F

Date from which present post held

| SR GRE w0 @ e
FEY) & FROT FFARENTY Hafy
Period of absence on account of : gfI&ToT Training:
Training/long leave (more than
3 months) : @2r Leave:

J& Contd..P-2/-



HTIT PART-II
FaHGATRA SELF APPRAISAL

o

e @t & et sifsia sgam, afg #1$ &f

Qualification acquired during the reporting period, if any:

ST | TIET/CAEHAS 3Eae | fFa @I W | 9ok JE
S.No. | Exam/Professional dfaa fr g Duration of the course
Qualification Institution from which
acquired
)
ii)
iii)

e 3afer & e guan e & d@afid SRsHEFATA/AAAR H H1ET ol &l

&IRT Details of IT related training programmes/Conferences/Seminars attended during the

period under report.

FHE | YTAETUT FHIRIFHTFAAA/TAART H HET forar s | 3@ Duration
S.No. | Training Programmes / Conferences / Seminars attended

i)

i)

iii)

3. R 31afdr & SR gomel/Sta/doided WX FT e & dared [aagor

Brief Description of system/job/projects on which during the period under report:

HHATS TRARRRT Activity U TR/ AR

S.No. Achievements/Contributions

i) e @fr F  dhw R
fArcA/STeaMasdcs W FF  fHar
aran(afe wfasmaws g o sfafied gve
HorsT T )

System/jobs/projects on which worked
during reporting period (Additional pages
may be attached, if absolutely necessary).
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39 (i) # 3fedi@d Rwea/sia/dsee
& FeU A AHa wd (Fdhem, HfE,
3eT fuT go elYe 3fE)  Manual

Work (Scrutiny, coding, data control, proof
reading etc.) with respect to
system/job/project mentioned above at (i).

iii)

IFT () # oo u3@w

2

fEca/sTamaTe @1 ffred Ao o
AfPFeusT FA  System analysis  and

design work on each of job/project
mentioned in (i) above.

iv)

Fd ) 2 # sfcaf@a w3@w
RAeecaA/sTamMaFey W Fe v granfHer
F¥ Programming work done on each of

the systems/jobs/projects mentioned in (i)
above.

v)

FRT & Tol@a Documentation work

vi)

RO 3af®r & SR waer & 18 7ea
srantHer, fazeve, Tow, Ideter

Major programming language, analysis,
tools, packages used during the assessment
period.

vii)

g AfafEafeEr S dHeR,  gieor
dalel,  ®FHeE, A A/sEElr
SAT(Fae e & dafta) &
TSI

Other activities like organizing seminars,
training packages, conferences, Road
Show/ Exhibition etc. (only IT related)

viii)

RS &1 Fegediaor

Computerization of record

FI-3cUeed Aduddel

Self-generated innovations

faery 3ucferrar va Aerer

Significant achievements and contributions
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xi) | g afar/Ased s HROT Seargsdhdr
T &%, A T L & Fomal

Any bottleneck/constraint which affect

productivity with suggestions to remove
the same.

4. FUAl 3oo@ HY T AT qdadt st a¥ &I e dufcd anves fqerol fAuiRa kg
3T Foist a¥ § Icaad! a¥ @ 31 SeTadl d gof & & g M| IR FEr o f@avor
ot e @ At ot Sl

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31* January of the year following the calendar year.
If not, the date of filing the return should be given.

I & A HIFH F g
f&sTe Dated: Signature of Officer reported upon

AT PART-III

(Ratféar fosr qarr Aeaisa
Assessment by the Reporting Officer)

1. ifear 3Oy & e : g as
FF FA T 3™

Period spent under the : From to
reporting officer

2. EEHedHA RUIE 9 WA feceolr
General comments on “Self : HEAT Agree/HgAT A8l Do not agree/
Appraisal Report” ifAF T & AT Partial agree

SR Contd..P-5/-



3. AT AT &1 FERT gfddes aur qeidelee Wit RT garT SR S @, St 1-10
& 9A O gl @IEUl SRl 1 HaH FH A3 AT 10 HEH HF A3 F g2 g

Numerical grading is to be awarded by reporting and reviewing authority which should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

31 (@ (A) ORI HE FH oA (SH ST & doT 40% B9 Assessment of General
work (weightage to this section would be 40%)

FHHER EIW'FIT/%?TGI'HT}]T Eal ﬂf’CITH'FI' Assessment
5. No. [ECEUL BIGECT) qeAfdeiehel qeAfdetEe Tt
Description of quality/ | GTeIeRRY ElIECaR & e
characteristics Reporting Reviewing Initial of Reviewing
Authority Authority Authority

(i) wWrezmw &1 Bfa
General Health

(ii) FIHTG Temperament

(iii) ferafaad g
FAGASST  Regularity

and punctuality

(iv) @91 Diligence

v) 3T Discipline

(vi) TEHHGT F HEY

Relation with colleagues

(vii) | aRsar & Heer

Relation with superiors

(viil) | STt | HEY

Relation with users

(ix) gigHcar

2
Intelligence

(x) ggd Initiative

(x1) HTcATIETH
Self confidence
(xii) | cemetrr g
Technical coordination
(xiil) | FITSATCHS &THAT

Organizational ability

xiv) | dr@a #r STl

Willingness to learn

(xv) | ARG & AT THAT
Ability to guide

S Contd...P-6/-



(xvi) Aded  FWed I &TAC
Leadership qualities

(xvii) FYYUT Communication

(xviil)) | #f@F Verbal

(xix) faf@d Written

(xx) [EACLOIECI)
Dependability

(xxi) fSFAGY & T
Sense of responsibility

(xxii) | gmafas v wg
%f(aiQi(-ll Administrative
judgment and foresight

(xxili) |  HE A &
Efficiency in the work

(xxiv) | #few  sww/sfaREa
SFAGRl ol T sTor
Willingness to  accept
more work/extra
responsibility

(Xxv) | gl Y W e
GOl H LGl
Promptness in attending to
users request

(xxvi) | HF & A AT
fereraedy
General interest in work

(xxvil) | qRASAT YEHA  Project
management

(xxviii) | gcgfeIsar Integrity
Fa  fAemy afw
Overall Grading (i to
Xxviii)

32 () eheltehl AT Td sheged TG 9iRIefor $ir fIASAms o1 Hedished (36 HET &

et 30% grem)
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(B) Assessment of Technical Knowledge and Computer Education Training (weightage
to this section would be 30%)

ddelehY AT Technical Knowledge

(1)

Aeed veyT

System management

(ii)

oeeH &1 e

System development

(iii)

Telde

Documentation

W foreTr 9fAr8ToT Computer education training

(iv) | @ & eraar
Ability to teach
(V) | 3@ H Sled dr
&THAT Ability to provide
hands on experience
Foa e AT
Overall Grading (i to v)
3.3 () curEEids AT Ud ¥ 3cUed Aavddsll S AANAIE &1 Hedid (FH HET
et 30% grem)

(C) Assessment of Professional skills and Self Generated Innovations (weightage to this

section would be 30%)

SATqaTAe AT Professional skills
ﬂl\Fq'iil')_u-T Assessment
ot | wrfer & eTE
Reporting Reviewing Initial of Reviewing
Authority Authority Authority
) AT General

(ii)

Trew fAews wg

3fAFeTT System
Analysis and Design

(iii)

QrfHAT Programming

SRI Contd..P-8/ -



TT 3c9eT Aguddal Self Generated Innovations

(vi)

a5 AN H IRET
Introduction of new
schemes

v)

T RISt &
e # demaedr

Economy through in
house projects

Fo famr Afgw
Overall Grading (i to v)

AT & AT HAREMERT Relations with the public (STgT @] & wherever applicable)
(ST T 3MMaeehc 13l # Sccierfica Ud AUl de 3ferE o foar feeaol &) please

comment on the officer’s accessibility to the public and responsiveness to their needs)

gfI&ToT Training

9T TR A gaiadr va HR eEaEi A 3R fUe guR dur giy wa f efte @ 3wk
gferetor & fow fAwXer &Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

gfadesT 3SR garr JRFHRT A F9ed At fr aFdR (F9eT 100 ereai #), e aeed
& Ud FH AEHT &F, HAYURCT IYATAT, Hecaqul FHGATINN(ESIH: HET 2 F1 3 Td HHSR
Falt & wia sfdghea arffder g |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3 of Part-2 and attitude towards weaker sections.

SRr Contd..P-9/ -



6. wfddes & 8ET-3 & @3 U, & 3R W A U 9T 0T F IUR W FoT HA FCAcHAH AT

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of

the Report.
yfdes AfaF & sranr
Signature of the Reporting Officer
festieh Dated: ATH Name

qeATH Designation:

HET PART-IV

(qeATdeFeT HTAFRY Hr 73FFTAT Remarks by Reviewing Officer)

1. Far 3o Rifdsr wftedr garr fFe oe Heaisa @ @eAd §? FOAr Jeaw R o 9 5w
RAE & Fo Gelua Fr 3yar Fo Sisar aed g
Do you agree with the assessment given by the Reporting Officer? Please indicate
whether you would like to modify or add anything to this report

2. qefdeltee A ganr O e Foar AfREd 1 6 gEed 87 v 3EhR FASR i &
gfar sfdgfca afgd 3w waed RAvant & e # Roqor(eersmr 100 et #) &
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

ST Contd..P-10/ -



+ 10

yicdes & #91-3 & @S T, ot 3R & & T 70 3RS & IHUR R Fol A q&qcHS
g

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

yafdarde FfUFd & granr
Signature of the Reviewing Officer

e Dated:

TH Name:

YgeTH Designation:

EETE LY



(iii)

(v)

(vi)

Helvlsd Annexure-I

HEATCAS AUNHIOT & JTT THUAT A geaer fGenfader

Guidelines regarding filing up of APAR with numerical grading

THUHR & Fro fAftad aaure iR eegden aur 93fied §5T &4 §U #Re aifeel
The columns in the APAR should be filled in with due care and attention and "after devoting
adequate time.

Tg 3T Y S ¥ R 1 srerEr 2 & Rl aeffemor (ReTa s ar Revant o sa Aerw
AvliehTor & gidee) *1 faflse sradedst & a6t @ wow BT d wica &7 @ v
Soem 3R 34 yhR 9 uar 10 & R Aot & deyw # R[(ffse sgafey & @&y &
3itferea feam Sram| oft 1-2 3ryar 9-10 faer gt § 31 3aer JHiftca Qe o= & s&d &l
wifms Aol gee FXA §U dfddes U9 qefdee it # el sy @
STt 3oieh 37T g HE&AT / oA # FRETT FEAIeal & Jofal & F-m =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

THUHR &1 8 ¥ 10 & &g & Faffetor “Iepee” foram Smwanm aenr gEeordelefta & fow

3T wrediER @ AT e F fAw greais 9 fear smem)
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

mesmsﬁﬁa%mmaﬁﬁwm“agam’mmmm?ﬁm
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be given a
score of 7.

THUHR & 4 T 6 ¥ BT & &g F Feieor “Fesr fodr Swen qur gredis 5 faar
SR
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUAR &1 4 § A gafiehior “AYeg” foram sidam|
APARs graded below 4 will be given a score of “Zero”.

Aeskoskokok ook



Annexure-II

Time schedule for preparation/completion of APAR

(Reporting vear — Financial year)

S.No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all | 31" March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2. Submission of self-appraisal to reporting officer | 15™ April
by officer to be reported upon (where
applicable).
3. Submission of report by reporting officer to 30™ June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31* July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
5. Appraisal by accepting authority, wherever | 31" August
provided.
6. (a) Disclosure to the officer reported upon where | 1" September
there is no accepting authority.
(b) Disclosure to the officer reported upon where 15® September
there is accepting authority.
7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for 6" October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell
11. End of entire APAR process, after which the 30™ November

APAR will be finally taken on record







